
 

Request date: _______________		

Check out date(s):  ___________

Student Organization:  _______________________________________________

Contact Information

	 Name:  _________________________		
	
Phone: _________________________	 Fax: _________________________
	
Email:  _________________________	 Campus P.O. Box: ______________

Proposed Location(s) and Time(s):

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

o Text and Photos that you wish to include in your display must be submitted at least two (2) 
weeks prior to the check out date
o Text (maximum 500 words) should be submitted in Microsoft Word 
o Photos should be submitted in Jpeg format.  Print quality files of greater than 10 MB are 
required

Request taken by:  _______________________________ 

Request Approved by: _____________________________	 Date: ____________

Student Organization Station
Request Form


